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USING THE ‘FIND’  AND ‘COPY TO CLIP 
BOARD’ FUNCTIONS IN AN EXOGRID 
Worked Example:-  
Find a specific Creditor transaction a transactions Tab with many records.  

 
Note: Myex can create customised solutions for you 
 

# Step How 
1 Access an EXO Grid Go to the applicable EXO screen 

Examples of EXO Grids are:- 
Search Screens - Debtors, Creditors, Stock, Jobs, Sales Orders, Purchase Order 
Transaction Screens – Debtors, Creditors, Stock, General Ledger 
 

2 Access Creditor 
Account Transactions 

Go to the Creditor Account you require, and select the Transactions Tab 
 
Result 
Transactions are displayed 

 
3 Search for a 

transaction 
 
In this example we’ll 
search by Amount 

Click on the 1st row and press Ctrl+F to bring up the ‘Find’ box.  Type in your search 
value and press ‘Find Next) 

 
 
Result 

Cursor will move to the 1st matching value 
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4 Press Find Next 
again if you need 
to keep 
searching. 
 

 

Note: All fields in the grid are searched, so you can search for 
Invoice Number, Amount, Date etc 
 
You can control this by hiding / showing the columns you want to search 

 END  

 

COPY TO CLIP BOARD (PASTE TO EXCEL) 
 

# Step How 
1 Access an EXO Grid Go to the applicable EXO screen 

Examples of EXO Grids are:- 
Search Screens - Debtors, Creditors, Stock, Jobs, Sales Orders, Purchase Order 
Transaction Screens – Debtors, Creditors, Stock, General Ledger 
 

2 Access Creditor 
Account Transactions 

Go to the Creditor Account you require, and select the Transactions Tab 
 
Result 
Transactions are displayed 

 
3 Select ‘Copy To 

Clipboard’ 
Right-Click on any Column Heading and select ‘Copy To CliBoard’ 
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Result 

Contents of Grid are now in your windows clipboard 
They can now be pasted into any windows application 
 
 

4 Open MS Excel 
and Paste 
 

Open Ms Excel, Go to cell A1 and select Paste 

 
 
Result 
 
The data from the EXO Grid is pasted into excel complete with column 
headings 

 
 

 END  

 


