My

business consulting

USING THE ‘FIND’ AND ‘COPY TO CLIP
BOARD’ FUNCTIONS IN AN EXOGRID

Worked Example:-
Find a specific Creditor transaction a transactions Tab with many records.

Note: Myex can create customised solutions for you

#

Step

How

1

Access an EXO Grid

Go to the applicable EXO screen

Examples of EXO Grids are:-

Search Screens - Debtors, Creditors, Stock, Jobs, Sales Orders, Purchase Order
Transaction Screens — Debtors, Creditors, Stock, General Ledger

Access Creditor
Account Transactions

Go to the Creditor Account you require, and select the Transactions Tab

Result
Transactions are displayed

Trans # Date Transaction  InvMo Ref 1 Ref 2 Branch Code Due Date Amount  Cutskanding Status

B088 14.10.2009 Invaice 20654 10197 1 30.11.2009 $14,761.88  $14,761.88 Unalocated
G087 14.10.2009 | Inwoice 20655 10197 1 30.11.2009 $617.10 $617.10 Unaliocated
G075 [14.10.2009 |Payment WISA 11210 2 -$1,807.35 $0.00 |Current Allocated
G043 12.10.2009 | Inwoice 20645 10196 1 30.11.2009 $1,233.358 $0.01 |Partly Allocated
G042 [12,10,2009 |Payment YISA 11210 2 -$22,921.67 40,00 |Current Allocated
G040 | 29.09.2009 Credit Moke  CRZ0O13S 10195 1 29.09.200% | -$1,597.25 $0.00 |Current Allocated
7995 |07,10,2009 |Payment YISA 11210 2 -$4,288.59 40,00 |Current Allocated
7984 01.10.2009 | Inwoice 20575 10191 7305 1 31.10.2009 $641.36 $641.36 Unallocated
7953 01,10,2009 | Invoice 20577 10190 3063 1 31.10,2009 $2,471.26 40,00 |Current Allocated
7951 01.10.2009 | Inwoice 20576 10159 5591 1 31.10.2009 $187.00 $157.00 Unallocated
7955 29.09.2009 |Credit Mote  CR19840 1 30.09.2009 -$962.50 40,00 |Fully Allocated
7954 29.07.2009 |Inwoice 19340 1 31.07.2009 $962.50 0.00 |Fully Allocated
7949 30,09,2009 | Invoice 20441 10151 1 30,10,2009 | $16,170.00 40,00 |Current: Allocated
7945 30.09.2009 Credit Moke  CRZO441 10188 1 30.09.2009 -$627.14 $0.00 |Current Allocated
7945 29,09,2009 | Invoice 20455 10156 1 30.10,2009 $617.10 $617.10 Unallocated
7394 |24.09.2009 |Payment WISA 11210 2 -$3,841.83 0,00 |Fully Allocated
7893 |24.09.2009 |Refund Y¥ISA 11210 5 $3,541.84 40,00 |Fully Allocated
FE9Z |24.09.20090 |Payment WISA 11210 2 -$3,841.84 0,00 |Fully Allocated
7891 17.09,2009 | Invaice 20440 10181 1 30,10,2009 | $7,373.81 40,00 |Current: Allocated
7390 23.09.2009 | Inwoice 20473 10157 1 23.10,2009 §777.21 $0.01 |Partly Allocated
7855 |23.09,2009 |Payment D CREDIT 2 -$5,223.85 40,00 |Fully Allocated

Search for a
transaction

In this example we’ll
search by Amount

Click on the 1st row and press Ctrl+F to bring up the ‘Find’ box. Type in your search
value and press ‘Find Next)

Find

Find: 15,170

[ Find Mext l Cancel ]

Result

Cursor will move to the 1%

matching value
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#

Step

How
Trans # Date Transaction  Invlo Ref 1 Ref 2 Branch Code Due Date Amount Outstanding Status
8055 | 14.10,2009  Invaice 20654 10197 1 30,11.2009  $14,761.88 $14,761.88 Unalocaked
8057 14.10,2009  Invoice 20635 10197 1 30,11.2009 $617.10 $617.10 Unallacated
8075 |14.10,2009 | Paymenkt Y154 11210 2 -$1,807.35 40,00 | Current Alocated
8043 112.10.2009  Inwoice 20648 10198 1 30.11.2009 | $1,233.38 40.01 Partly Allocated
8042 12,10.2009 | Paymerkt YIS4 11210 2 -$22,921.67 40,00 | Current Alocated

.00 Current Alocaked
00| Current Alocated
.36 Unalocated

8040 (29,09,2009  Credit Mate .
Find

7995 (07,10,2009  Paymerk

7984 01,10,2009 | Invoice

7583 01.10,2009 | Invoice Find: |16,170 .00 Current Alocated
7951 01.10.2009 Invaice .00 Unallacated
7955 29,09,2009 | Credit Nate .00 | Fully Allocaked
7954 1 29.07,2009  Invoice 070 T JLU7 200 FTOL, I T .00 FU"}‘ Allocated
79409 30,09,2009 Invoice 20441 10181 1 30.10,2009  $16,170.00 40,00 Current Allocated
T TR Ty = T A V=Y FY R PP T AT JrS e ——y T——

Press Find Next
again if you need
to keep
searching.

Note: All fields in the grid are searched, so you can search for
Invoice Number, Amount, Date etc

You can control this by hiding / showing the columns you want to search

END

COPY TO CLIP BOARD (PASTE TO EXCEL)

Step

How

—_

Access an EXO Grid

Go to the applicable EXO screen

Examples of EXO Grids are:-

Search Screens - Debtors, Creditors, Stock, Jobs, Sales Orders, Purchase Order
Transaction Screens — Debtors, Creditors, Stock, General Ledger

Access Creditor
Account Transactions

Go to the Creditor Account you require, and select the Transactions Tab

Result
Transactions are displayed

Trans # Date Transaction  Invho Ref 1 Ref 2 Branch Code Due Date Amount  Dutstanding Status

BO088 14.10.2009 Invoice 206054 10197 1 30.11.2009 $14,761.88 $14,761.88 Unallocated
G087 14.10.2009 |Invoice 20655 10197 1 30.11.2009 $617.10 $617.10 Unallocated
G075 (14.10.2009 |Payment VWISA 11210 2 -$1,807.35 $0.00 |Current Allocated
G043 12.10.2009 |Invoice 20645 10196 1 30.11.2009 $1,233.38 $0.01 |Partly Allocated
G042 12,10,2009 |Payment YISA 11210 2 -$22,921.67 40,00 |Current Allocated
G040 29.09.2009 Credit Moke  |(CR2Z013& 10195 1 29.09.2009 | -$1,897.25 $0.00 | Current Allocated
7995 07,10,2009 |Payment YISA 11210 2 -$4,288.59 40,00 |Current Allocated
7984 01.10.2009 |Invoice 20575 10191 7303 1 351.10.2009 $641.36 $641.36 Unallocated
7983 01,10,2009 | Invoice 20577 10190 3063 1 31.10,2009 $2,471.26 $0.00 |Current Allocated
7951 01.10.2009 |Invoice 20576 10189 5891 1 351.10.2009 $187.00 $187.00 Unallocated
7955 29.09.2009 |Credit Mote  |(CR19840 1 30,09,2009 -$962.50 $0.00 |Fully Allocated
7954 29.07.2009 |Invoice 19540 1 51.07.2009 $962.50 $0.00 |Fully Allacated
7949 30,09,2009 | Invoice 20441 10181 1 30.10.2009 | $16,170,00 $0.00 |Current: Allocated
FO4E 30.09.2009 Credit Moke  |(CR20<441  101&S 1 50.09.2009 -$E27.14 $0.00 | Current Allocated
7945 29.09,2009 | Invoice 20455 10186 1 30.10,2009 $617.10 $617.10 Unallocated
7394 |24.09.2009 |Payment VWISA 11210 2 -$3,841.83 0,00 |Fully Allocated
7893 |24.09.2009 |Refund VISA 11210 Z $3,841.84 40,00 |Fully Allocated
7392 |24.09.2009 |Payment VWISA 11210 2 -§3,841.84 0,00 |Fully Allocated
7891 17.09,2009 | Invoice 20440 10181 1 30.10.2009 | $7,378.581 $0.00 | Current: Allocated
7390 23.09.2009 |Invoice 20473 10187 1 23.10.2009 $777.21 $0.01 |Partly Alocated
7855 |23.09,2009 |Payment CYCREDIT z -$5,223.85 $0.00 |Fully Allocated

Select ‘Copy To
Clipboard’

Right-Click on any Column Heading and select ‘Copy To CliBoard’
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# | Step How
Details 1 | Details 2 Cnntactsl Transactions | Orders | Extra Fields | Serials | DiscounksiPrices | Motes | History Bh
Reverse sort [earoup by Period
[15how only unallocated
Trans # Dake Transaction  IrvMNo Ref save column settings Arnounl
B08E 14.10,2002 Invoice 20654 100 Hide this column la $14,761.88
8087 14,10,2009  Inwoice 20655 101 Restore defaulk column settings 2] $617.10
8075 14.10,2009 |Payment WIS Select wisible columns -$1,807.35
G043 12.10.2009 Invoice 20645 101 Find Chrl+F o $1,233.38
a042 12,10,2009 Payment VIS Grid Grdering 4 -$22,921 .67
8040 |29,09.2009 Credit Moke (CR20133 1EI]| Gy o e -$1,397.25
7998 07,10,2009  Payment VT -$4,288.59
7984 01,10,2009 Inwoice 20575 10191 7305 1 31.10,2009 641,36
Result
Contents of Grid are now in your windows clipboard
They can now be pasted into any windows application
4 | Open MS Excel | Open Ms Excel, Go to cell A1 and select Paste
e ] W =
and Paste (0a) i
i
. Home Insert Page Layout Formulas Data Rev
d ke !
b= CLIt 2 2 - —
J L Calibri 11 ~ A=
I;'. : 53 Copy Ik
aste i (B I U -~ S~ -||||E= =
- anrmat Painter = : - T
Clipbog== La e F
Calibri ~-{11 ~ A‘ A % 9% 9 j%
Al N
B I - A-wl SN E
A = o . = : o= - = F
1 :
& | Cut
2 3
3 53 | Copy
a | Paste
5 Paste Special...
Result
The data from the EXO Grid is pasted into excel complete with column
headings _
A 8 c D £ £ G H ] ) K L M
Trans# Date Transactic InvNo Refl Ref2 Branch Co Due Date Amount OutstandiStatus  Auth Pay Statu
8088 HEHEEHES Invoice 20654 10197 1 sEsEE 1476188 1476188 0N o
8087 #EusEs Invoice 20655 10197 1 smmEss 6171 617.1 oN o
8075 s Payment VISA 1121 230/12/189 -1807.35 0 1N o
8043 sEsEsHES Invoice 20648 1019 1 smpapess 1233.38 0.01 oN q
8042 s Payment VISA 1121 230/12/189 -22921.7 0 1N o
8040 #uss Credit Not CR20138 10195 1 susess -1897.28 0 1N o
7998 HEHEHE Payment VISA 1121 230/12/189 -4288.59 0 1N o
7984 sEsusHES Invoice 20575 10191 7308 1 smmgss 64136 64136 ON o
END
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